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Vehicle Inspection Process
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- Report deficiencies, body darmage, of Inoperabi fams 10 yOUr siglendsor 2, Inspect Xont tes Jor nsven wese and underinflailon.
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Hazardous Mail
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Handling Hazardous Mail
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o Ask for help if load is _._me,_\wdw awkward

0 Keep feet apart and point toes out w -

5 Bend af knees (not waist) % £

O ,_.m@r:w: stomach muscles to mc_o.__ool spine W

o Lift with legs and allow Bomn_mw to do lifting s m
0 Keep load close to spine to m._x_m:, less force on back

o _Am,m_u back upright and avoid twisting
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O Placed in one of four places

+ Below the return address
+ Above the delivery address

+ Left of the postage area and below or to the left of any
price marking

RUBE GALLERY LTD

« Below the 4016 MAN ST

FORT WOATH TX 76133.5550

postage area ADDRESS SERVICE RECUESTED?
and any price
marking | | oo

10 ELM ST
ANYTOWN WA 868765-4321
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- Classes of Mail

o Delivery ﬂa:n_a__d_m vary by the
class of mail |

‘0 Handing of undeliverable
pieces by class

0 Mail class characteristics
postage determine the class of
mail ~
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- Electronic confirmation of delivery or
- attempted delivery |

. Recipient must furnish __u__.o&.o_" age
u] Adult mmozn_E_.m Restricted Delivery
. Same _m_m..inm_ as Adult Signature Required
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+ Temp-Return Service mmncmma@
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O Individval .o mc:o__mo_ msn_o_.mm_smz_.m.
endorsements: - ANK- Attempted Not

+ DEC - Deceased | __w:oé: | -
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- VAC - Vacant {occupant «.:a: » NSS - No Such Street
only; endorsed address service, - UTF - Unable to Forward
requested return postage | s
guaranteed, or forwarding and . C>> - C:a_m_zmwn_u_m cs
return postage gudaranteed) . Addressed

+ UNC — Unclaimed
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“curtailed at Besn@mamim -
direction using PS Form 1571, [ i
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I - UNDELIVERED MAIL REPORY
e U 1 Route He, Oa

~ PSForm 1571

; ,ﬂfng-wrng&!lﬁ-&-ﬁﬂgéﬁl;_r

S | worre. If moil deft undetrveied by iirner i laser delivered o the .
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{ Satas
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. x . Time
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D >Eo=..a+mo_ SQ__ nms:d:% _Onos,ma U< 35@

_no:._m_,m may mc_o..::, or amend PS Form 3996 s\rmz
 retrieving automated mail

. _u__umm - letter-size mail Eon:_sm mo:mo_
in n_m_EmQ mmncmsnm
+ FSS - flat-size mail machine sorted in
- delivery mmo_cm:nm

0 Check a few pieces in mon_,_ DPS :.Q% to <m:?
proper n_m.__<mQ Q.n_m_, before taking to the street

0 Do not 12_0 FSS Snm__.«_.dwm directly to the street



O <<::n__d€.o__m_ :o*nmmm |
‘mail _u:o:o _mQ<_=o oi_nm

O __Am_m_u hot case mail
separate for mmncmsn_:m
on the m:.mﬂ

O _no__oi local policy for
pulling and mno_:s_:@ the IQ Case




o Clock over to street time using EBR or local time
- recording equipment

O Record required vehicle and
~ scan information in accordance
with local procedures

] _mno_:_>>m_u barcodes |

0 Load vehicle on street time




Last-In, First-Out (LIFO)

_.__u Hamper _oon_mn_ in reverse 03_2. when _oc__.:@ n_ois |

o Mail on 3_0 Qn :Qs_om_‘ §= become
mail on bottom in <mr_n_m Q:Q _Qﬂ

~ delivered

o Correctly o.do_,_mwms_@_ all mail and
parcels in delivery sequence
Bexmm o_m_?mJ\ accurate and mmmn_mmi

O ._.Som of «oﬁw may n_m_rm:s_:m :oi to _o_enm Bn__ in <w:_n_m

m) _uo__oi local policy
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~ JSA - Transporting Mail to and Loading Vehicles

3 Lowa vehicle; o e aved: Heavyoaes.. o w.?.i?x&.i! e e | 34.None>
AR . ) o ilﬁﬁ%g:&. .

Effact Beng struck by anohar vebic, ) h

| Laatier pe fabind gloves with surfaces
: ?gsgg i a.#.

) : - ggg%?ﬂ i u&-*’a;iﬁ.ﬁ;? 32<Mone>
R ) . . .”gfiiig

o .gﬂggggg
B Eaﬂ.sr&r; ey

L TR vt o g = ..ﬁsi?ggsa?ixpn- 3. 3<hons>
SR i T _ngﬁigﬂ

|} 4 RemmMTE o designatsd ocaton.” 4.3, Hazard: Moving vehicies. L Eﬁa?&!i&:!&&; 4.1,<None>

Laather or Gabeic ploves sgiaﬁn
Sgsguxo.f
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o Uoo_q m__o*m .._Cmcn___« _Ono:mo_ in
the front door, garage door or
installed in o wall of Em roam
or business |

0 _n__cw_ﬂ._._ box units (CBUs) -
Various types of centralized
boxes used in mail delivery

0 Sidewalk delivery o_n_ncm_.m when
a sidewalk is between the
street and the mailbox
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o | »” O noannw_i.::.___..:wm&m :5: _n_o_c_”n_ﬂ?m or _._u_._.ﬁm._:_wm" _”,»mmwﬁ_
- hornets, wasps and spiders; could be a potential
- hazard | | | |
‘0 Carriers who are allergic to insect bites should always
carry medication




R mo_ |

‘0 Additional MSP locations

throughout route; local
“practice will determine

how to find MSPs

o Scan all MSP barcodes as
encountered on route

o Upon return to office, notify supervisor of any MSP
barcodes z‘_o: were not able to scan
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Collecting Outgoing Mail
I O T
o Collected from %im_da_ locations
ﬁe.__m&mo:_ boxes _ N
+ Express Mail onom
ey .zg__” an%a%m __
: mcmm:mmmmm

« Residential customers




" Collection Box Scan

H = | - i . ﬁQmeOdOZ.Egmm

_u 1 Do :2 no__@Q 39; ?oB 93\
._no__mn:o= box Umdno_,m |
mn:mn_c_mn_ :Bm

O no:mn:o_._ Esw §= vm o: or Qim., :ﬁ mnrmn_c_ma time
indicated on Label 55-B, Collection Times,
posted on collection box

0 Upon return to office, notify
supervisor of any collection MSP
barcodes that you were not able
scan |




~ Collection Routes and Schedule
o Collect all boxes

- Inorder
~+ No earlier than posted time
uncollected box to supervisor

* Report on PS Form 1571,
Undelivered Mail Report




_%vo:mﬁ Customer _:*qum tion ~

D _umr _____ n_ as 30;

ém.m?:@ 13 oz. ow more T

. mma_.m o_::\ m.dg_om as _ooﬂn_mma

. Um_uom:mm ina nezmn:o: _oox or :..Q_“ _.mnm?dn_m

O ._.Q_Am *o__oi_so action when _o_m::rmo_

« Place a _UUUN_ label over mmmzsnzoz Qc_n_..mmm city, state, and
ZIP, leaving addressee’s name visible on each piece to
indicate ir%. mailpiece cannot be collected

« Do not accept Q:ozu\«:ocm 38_ ?03 business or residential
customers |

-« Refer customers to a retail service counter for acceptance
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O mo__oi _.Oq on _um _uo_‘_s GOA >

0033 rns_omq to load
undeliverable, no__mnqmm mail, Q:n_ empty mnsvami

o Safely handle m:__u.Q mnc__uq:m_i and mail

- Return all equipment to designated areas

. Remove all tags from sacks, trays, and tubs
0 Remove all mail and equipment from vehicle

O Secure vehicle for the evening
+ Properly park vehicle in designated location

» Secure windows and doors



Recording Time and Vehicle Mileage

. _mno:_ z,.m zmﬁc - to _Om.._._.nm _ >>m_u _oQ .__doam

O ﬂ_onw_ over to 038, ?:n:O:

o Cmm mnozzm« to record m:o_.:m 3:@0@@
. PS Form A.mwo <m§&m Time Record, if _,mo_c:.mn_

0 Check ,no_\ Qn_n__:o:n__ _:m#cn:o:m from supervisor
0 Place scanner in n_,o_o__m_, n_m_oom: vehicle keys

o Complete PS Form 3996, Carrier-Auxiliary Control
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. ..enn____zm:.c_ﬂ_ozm dictate
required separations

- Properly mark and isolate
Anonymous Mail and Hazmat
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+ Postage Due

+ Numbered Insured

. Customs Duty Mail
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